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VESITETFOOD FAQ

SAFETY FIRST 
	- Evacuation

	- Crisis plan

	- Accident procedure

	- First aid boxes and firefighting  
    equipment

	- Guideline for working alone

	- Lab safety, contacts and forms to  
    request access

	- Lab Safety Compendium

	- Working in the labs

	- Working in the green house

	- Working environment

PRACTICAL INFORMATION ON HOW TO… 
TIME REGISTRATION
	- Register project working hours in  

    ProjectTime

	- Register vacation, absence and illness        	          	
     in mitHR 

	- Register flexitime (for TAP)

TRAVEL
	- Book online: flight, hotel (via CWT) and 		

    train tickets 

	- Find information about insurance 

	- Book AU cars

 
PURCHASING AND SETTLEMENTS
	- Find the right purchasing contact  

	 person 

	- Find information about lab purchasing 		
    and who to contact

	- Find payment information in relation to 		
    invoices 

	- Find information about the use of your 		
    AU credit card

	- Settle costs in RejsUd 	

MEETINGS
	- Book catering and meeting rooms

 
IT
	- Get IT support

	- Order IT equipment via Erik Aaes

	- Install printers 
 
 
PRESENTATION MATERIAL
	- Find PP resentations and poster templates

	- Install AU templates (Templafy)

 
GENERAL INFORMATION
	- See building overview (AFP 48)

	- Send letters and packages 

OUR CULTURE AND VALUES 
AT FOOD, WE HAVE:
	- Zero tolerance for offensive behavior

	- Positive and respectful communication

	- Staff policy

	- Committees focusing on working  
	 environment (FOOD - LAMU) &  
	 collaboration (FOOD - LSU)

	- A buddy agreement 
 

WE ALSO HAVE STAFF INITIATIVES 
SUCH AS:
	- FOOD Staff Club

	- Fruit

	- Friday Bread

	- Bike support equipment

FIND MORE INFORMATION AT:  
FOOD STAFF PORTAL & FOOD SECRETARIAT

https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c799208
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c854081
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c785939
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c853648
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c853648
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798807
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798835
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798835
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c803112
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798873
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c857488
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/
https://food.medarbejdere.au.dk/en/info-to-new-staff/#c1071132
https://food.medarbejdere.au.dk/en/info-to-new-staff/#c632690
https://food.medarbejdere.au.dk/en/info-to-new-staff/#c660843
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/travels-and-settlements/#c625362
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/travels-and-settlements/#c625367
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/travels-and-settlements/#c625458
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/purchasing
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/purchasing/lab-purchasing-at-food
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/finances/#c739209
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/travels-and-settlements/#c625442
https://food.medarbejdere.au.dk/en/purchasingtravelsfinances/travels-and-settlements/#c625449
https://food.medarbejdere.au.dk/en/administrative-support/cateringmeeting-rooms/
https://food.medarbejdere.au.dk/en/itwebphoto
https://food.medarbejdere.au.dk/en/itwebphoto/#c622207
https://food.medarbejdere.au.dk/en/itwebphoto/#c806091
https://food.medarbejdere.au.dk/en/templatespostersflyers/
https://food.medarbejdere.au.dk/en/templatespostersflyers/#c627277
https://food.medarbejdere.au.dk/en/administrative-support/building-overview
https://food.medarbejdere.au.dk/en/administrative-support/letterspackages
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798893
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798893
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798895
https://food.medarbejdere.au.dk/en/committees-science-teams/local-working-environment-committee-lamu
https://food.medarbejdere.au.dk/en/committees-science-teams/local-liaison-committee-lsu
https://food.medarbejdere.au.dk/en/working-environment-and-safety-1/#c798884
https://food.medarbejdere.au.dk/en/au-food-staff-club
https://food.medarbejdere.au.dk/en/info-to-new-staff/#c627423
https://food.medarbejdere.au.dk/en/info-to-new-staff/#c761938
https://food.medarbejdere.au.dk/en/info-to-new-staff/#c853622
https://food.medarbejdere.au.dk/en/
https://food.medarbejdere.au.dk/en/administrative-support/food-secretariat

